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Admission and Program Information for Master’s Degree in Family & 
Consumer Sciences 

With an Emphasis in a Designated Program Area 
 

A Master of Science degree in Family & Consumer Sciences (FCSC0 indicates that the 
recipient is prepared to function at a professional level in one of the areas of emphasis 
available in this Department.  Program areas available to graduate students include: 
 

•  Clothing Textiles and Fashion Merchandising 
 

(30 cr hrs Thesis or 32 cr hrs Non-Thesis) 
 

• Family and Child Science 
 

Teaching, Research, and Administration (30-33 cr hrs) – Thesis or Non-Thesis 
Marriage and Family Therapy (MFT) (48 to 52 cr hrs) – Thesis or Non Thesis 
 
The training provided is designed for persons who are interested in working in 
schools, hospitals, rehabilitation, centers, human service facilities, residential 
programs, or private practice.  The option to write a thesis is available in both 
program tracks. 
 
The Teaching, Research, and Administration option is designed to prepare 
students to work in agencies and academic settings and to undertake research 
projects in these settings as well. 
 
The MFT option is designed to provide the academic background for meeting the 
educational requirements for clinical membership in the American Association for 
Marriage and Family Therapy and for professional licensure in marriage and 
family therapy in New Mexico.  Entering graduate students receive a list of 
specific academic and/or practicum requirements as part of their graduate 
advising. 
 
When entering students come on campus to begin their graduate studies, they 
need to meet with the Family & Consumer Sciences Graduate Faculty Member 
who is their Major Professor to develop a program of study. 
 

• Family and Consumer Sciences Education 
 

(30 cr hrs Thesis or 32 cr hrs Non Thesis) 
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• Human Nutrition and Food Sciences 
 
(30 cr hrs Thesis 32 cr hrs Non Thesis) 
Food Science and Technology (30 cr hrs Thesis or (32 cr hrs Non Thesis) 

• Hotel, Restaurant and Tourism Management 
 

(30 cr hrs Thesis or 32 cr hrs Non Thesis 
 
 

Admission Requirements 
 
New Mexico State University Graduate School 
 
Students must apply for admission to the New Mexico State University Graduate School. 
The Graduate School will inform an applicant in writing regarding admission results. 
However, admission to the Graduate School does not imply admission to candidacy for 
an advanced degree in the Family & Consumer Sciences Masters Program. The program 
faculty must be satisfied as to a student’s undergraduate preparation and ability to pursue 
studies at the graduate level. Graduate School application deadlines are established by the 
Graduate School (see http://www.nmsu.edu/%7Egradcolg/admit-form.html ) 
 
International students must submit an official TOEFL score taken within the last two 
years. Each international student, who was required to submit a TOEFL score, must also 
take the NMSU Language Proficiency Examination administered by the Department of 
Communication Studies. Based on the recommendation of the department of 
Communication Studies, the graduate School may require the student to successfully 
complete one or more English as a foreign language course. If completion of the one or 
more of the classes is required, the student should enroll in the first such course during 
his/her first semester at NMSU. In all cases, satisfactory completion of the first course 
must be done by the end of the second semester of enrollment at NMSU. International 
students can seek help from Center for International Programs at 
www.nmsu.edu/Admissions or by writing to Center for International Programs, Box 
30001/MSC 3567, NMSU, Las Cruces, NM 88003-8001. 
 
Family & Consumer Sciences Department 
 
As described in the “Selection Guidelines,” admission to the graduate program in Family 
& Consumer Sciences is based on evaluation of a portfolio of materials submitted by the 
prospective student to the Graduate Faculty in the area of emphasis noted previously. 
These materials shall include: 
• One page letter of interest in which the candidate cites relevant background                                                                                                                       

experiences and personal motives for seeking a Masters in the area of emphasis 
desired.  

http://www.nmsu.edu/~gradcolg/admit-form.html�
http://www.nmsu.edu/Admissions�
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• Resume (consisting of relevant educational and work experiences) 
 
• Undergraduate GPA (usually shown on academic transcripts) 
 
• Scores on an Entrance Exam applicable to the area of emphasis. Exams include: 

Graduate Record Examination (GRE) (verbal, analytical and quantitative sections); 
New Mexico Teachers Assessment (NMTA) or other standardized exam (LSAT, 
MSAT, GMAT). See Graduate Faculty in the area of emphasis for information on 
which exam is acceptable.  

 
• Three letters of reference 
 
Deadlines for receipt of applications for admission into the Family & Consumer Sciences 
Masters Program and ALL required support materials and credentials are as follows: 
 

• MFT Track………………………………………………………………February 1 
• Summer Session I and II and Fall . . . . .. .. ……………………………... . March 1 
• Summer Session II and Fall . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 1 
• Spring. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .November 1 

 
A letter regarding acceptance/rejection of your application will be sent to you soon after 
the application deadline. Note: The June 1 and November 1 deadlines are NOT 
available to students interested in the MFT area. All students wanting the MFT area 
must have their portfolios submitted by the February 1 deadline only.  
 
Please be aware that these are the Department of Family and Consumer Sciences 
deadlines. This means that all paperwork to be processed and approved by the NMSU 
Graduate School should be in to the Graduate School at least six weeks prior to the 
Department of Family and Consumer Sciences deadlines in order that completed files are 
available to the Family & Consumer Sciences Graduate Faculty. Files received from the 
NMSU Graduate School after the deadline dates cannot be considered for admission as a 
Regular Graduate Student until the next admittance deadline.  
 
Non-Degree Status  
 
However, the student can apply to the Graduate School as a Non Degree Graduate 
Student and take graduate course work. Students need to be aware that only 9 credits 
taken as a Non Degree Graduate Student can apply to the Graduate program once they 
are admitted to the Graduate School and Family and Consumer Sciences Masters 
Program. However, students need to be aware that successfully taking graduate course 
work does not guarantee that they will be admitted to the Family & Consumer Sciences 
Masters Program.  
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Financial Assistance 
Two types of Graduate Assistantships (Gas) are available in the Family and Consumer 
Sciences Department. These include: Teaching Assistantships (TAs) and Research 
Assistantships (RAs) Students who apply for GAs will be considered

 

 for an award if they 
meet the eligibility criteria of: (a) acceptance by or registration in the Graduate School 
and the Family and Consumer Sciences Program, (b) classification as a “regular” 
graduate student and (c) a continuing 3.0 GPA or higher in all graduate work. TA awards 
follow strict deadlines and other criteria set forth by the NMSU Graduate School. RAs 
awards are based on the availability of funds with a given faculty member.  

Applications for Graduate Assistantships can be obtained from the department secretarial 
staff. Letters of reference submitted as a part of the application package will be used for 
the required three references needed to be considered for an assistantship.  
 
Other financial aid may be available in the form of scholarships, grants and work study. 
Students should check with the Office of Financial Aid (http://nmsu.edu/~finaid/). 
 
Competencies and Performance Policies 
 
Each student’s academic and practicum performance (if applicable) is reviewed each 
semester. Failure to meet the established competency criteria, noted below, will lead to 
provisional status or dismissal from the Family and Consumer Sciences Masters Program. 
The criteria include: 
 
• Satisfactory performance in attaining mastery of academic concepts and/or 

clinical practice skills; 
 
• An overall 3.0 GPA; 
 
• Within the Family and Consumer Sciences Department, only those courses in          

which a grade of “B-“ or higher will apply toward fulfilling academic 
requirements. Program courses in which students receive a “C” or below must be 
repeated or replaced by an approved substitute course before graduation can 
occur.  

 
• Successful performance at the practicum site. (If applicable). Graduation will not 

be approved until the required number of clock hours has been completed at a 
satisfactory level.  
   

   

http://nmsu.edu/~finaid/�
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Graduate Program in Family & Consumer Sciences – Selection Guidelines  
 
• Application to the program requires a portfolio which must contain the following 

documentation.  
 
• One page letter of interest in which the candidate cites relevant background 

experiences and personal motives for seeking a Masters in the area if emphasis 
desired 

 
• Resume (consisting of relevant educational and work experiences) 
 
• Undergraduate GPA (usually shown on academic transcripts) 
 
• Scores on an Entrance Exam applicable to the area of emphasis. Exams include: 

Graduate Record Examination (GRE) (verbal, analytical and quantitative 
sections); New Mexico Teachers Assessment (NMTA) or other standardized 
exam. See Graduate Faculty in the area of emphasis for information on which 
exam is acceptable.  

 
• Three letters of reference (Preferably on Letterhead)  
 
 

• Portfolios will be reviewed by a minimum of three faculty members consisting of the 
Family and Consumer Sciences Graduate Faculty in the area of emphasis plus other 
designated faculty members shortly after the March 1 deadline for admission 
beginning in the Summer or Fall semesters. June 1 is the deadline for admission 
Summer Session II and Fall. November 1 is the deadline for admission beginning in 
the Spring semester. The June 1 and November 1 deadlines are available to all 
students EXCEPT those applying for the Marriage and Family Therapy (MFT) track.  
MFT admissions will only be considered at the February 1 deadline.  Please note 
that these are departmental deadlines.  All paperwork for applying to graduate school 
should be submitted to the NMSU Graduate School at least six weeks prior to these 
deadlines.  Files that have not received Graduate School approval will not be 
available to the program selection committee.  Any files not completed as described 
above cannot be considered until the next deadline date.  Applicants have the 
responsibility to check with the NMSU Graduate School (505-646-2736) and the 
Family & Consumer Sciences Department (505-646-3936) to ascertain the status of 
their file. 

 
• Students without an undergraduate degree in Family & Consumer Sciences or a 

closely related field may be required to take leveling courses.  Leveling courses are 
those classes which are needed to successfully complete a graduate level class.  In 
most cases, they are classes that the student would have taken had he or she gotten an 
undergraduate degree in Family & Consumer Sciences.  Leveling courses required 
will be specified by the Graduate Faculty in the area of emphasis being requested. 
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• Each applicant is assessed in five areas using the following scales: 
 

Score Area 1 Area 2**** 
(One of These) Area 3 Area 4 Area 5 

 GPA* GRE** NMTA MAT GMAT Letter of Interest Resume Reference 
 

5 
4 
3 
2 
1 

 
3.8-40 
3.6-3.7 
3.3-3.4 
3.0-3.2 

<2.9 

 
601+ 

501-600 
401-500 
351-400 

<301-350 

 
>287 

271-286 
256-271 
240-255 

<240 

 
>81 

71-80 
61-70 
51-60 
<50 

 
701-800 
601-700 
501-600 
401-500 

<400 

 
Truly Outstanding 
Superior 
Above Average 
Average 
Below Average 

 
Truly Outstanding 
Superior 
Above Average 
Average 
Below Average 

 
Truly Outstanding 
Superior 
Above Average 
Average 
Below Average 

 **Average of three scores (Quantitative; Verbal; Analytical) 
 
The scores assigned to the GPA* and Graduate Exam****(GRE; NMTA; MCAT; LSAT, 
MAT, GMAT) scores are multiplied by a factor of 2.  They are weighted more heavily than 
the Letters of Reference*** which are an average of the three scores.  The best possible score 
is 35.  The worst possible score is 7.  The available openings, in each of the areas of 
emphasis, will be awarded to those applicants with the best scores in a hierarchical fashion.  
All other qualified applicants will be placed on a waiting list for that year only.  If an 
individual who is admitted chooses not to attend, the next applicant in the waiting list will be 
given an opportunity to enroll.  Applicants who are not selected for the program for a given 
year must write a letter to the FCSC Department requesting that the application remain active 
if they wish to be considered for the following year. 
 
Note:  Applicants chosen for the Marriage and Family Therapy Track (if full time) 
must be able to begin classes the summer immediately following acceptance.  In 
addition, seven classes (21 credit hours) must be completed during the first twelve 
months of enrollment. 
 
Students who have a minimum of 9 hours of graduate work in related courses will have both 
the undergraduate and graduate GPA’s considered in Area 1.  This is done by assigning a 
score, as noted above, to the undergraduate GPA and a score the graduate GPA.  Then the 
scores are averaged. 
 
• Applicants who are placed on a waiting list or not accepted to the Program are 

encouraged to contact Family & Consumer Sciences Graduate Faculty in the desired 
area of emphasis to discuss other options.  Detailed information for the student not 
meeting deadlines and/ or accepted to a given subject matter area on the first try is 
available. 

 
• Applicants may be asked to meet with the Family & Consumer Sciences Graduate 

Faculty in the area of desired emphasis for interviews.  The interviews will solicit 
information, on professional goals, previous course work, experience, and 
background preparation for the Masters degree. 
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Graduate Student Procedures 
Family and Consumer Sciences Masters Program 

These procedures are intended as a supplement to all university regulations governing 
graduate students as set forth in The Graduate Bulletin.  Graduate students are responsible 
for following all New Mexico State University Graduate School guidelines. 
 
Advisory Committee 
 
The Graduate Student (Thesis or Non Thesis) will work with his/her Major Professor to 
compose an Advisory Committee prior to the completion of 12 credit hours of graduate 
work.  The Advisory Committee will consist of a minimum of 3 graduate faculty members: 
 

• Major Professor 
• One other faculty member from within the Department of Family and Consumer 

Sciences. 
• A third member, from outside the Department of Family and Consumer Sciences, 

will be designated by the Graduate School.  A suggestion for this person may be 
proposed by the Graduate Student and Major Professor. 

• Note:  If a student has a designated minor, one faculty member must be from that 
subject matter area.  

 
Candidacy Meeting 

 
• Prior to completion of 12 credit hours, the Major Professor and Graduate Student 

may call a Candidacy Meeting with the Advisory Committee.  At this meeting the 
Graduate Student will give a brief overview of his/her Career Goals and 
background (education, experience, etc.).  The Graduate Student will present to 
the Advisory Committee a proposed Program of Study for the degree.  The 
Program of Study will have been agreed upon by the major Professor and the 
Graduate Student prior to the meeting.  The information will be presented to the 
Advisory Committee on the Graduate Student Checklist form (see Appendices) 
which will be as complete as possible. 

 
• The student will justify pursuing the Thesis or Non Thesis option for the degree in 

light of career goals. 
 
If the Thesis option is to be undertaken, the student will present possible topic 
areas for investigation or a research proposal.  Persons presenting a research 
proposal must have the proposal to the committee members at least one week 
prior to the meeting so that faculty member can review the materials. 
 

• Advisory Committee members will provide input on the Program of Study and 
potential research topics or the research proposal. 

 
 



Revised: September 3, 2009 10 

• At the conclusion of the Candidacy Meeting, all Advisory Committee members 
will sign the Report of Candidacy Meeting form indicating agreement on the 
Program of Study for the degree.  If the Candidacy Meeting is combined with a 
Proposal Meeting, discussed below, and a research proposal has been presented, 
the Advisory Committee will sign the cover page on the proposal indicating 
agreement with the research being proposed. 

 
Filing of Forms/Substitutions 
 
After the Candidacy Meeting the Graduate Student Checklist and the Report of 
Candidacy Meeting will be filed by the major Professor in the Graduate Student’s 
departmental file. 
 
The Graduate Student’s agreed upon course work will be filed with the Graduate School 
immediately after the completion of 12 credit hours on the appropriate form. 
 
All substitutions in the student’s degree plan must be approved by Advisory Committee 
members prior to submission to the Graduate School.  A memo to the Graduate School 
requesting change(s) in the degree plan will be submitted by the Major Professor.  This 
memo must be signed by the Graduate Student, the Major Professor, the Department 
Head and the Associate Dean for Academic Programs.  Justifications for substitutions 
will be included in the memo.  Copies of Advisory Committee approvals and memos to 
the Graduate School will be placed in the Graduate Student’s departmental file. 
 
Written Exams for Non-Thesis Candidates 
 

• When the non-thesis Graduate Student is ready for the exam, each Family 
and Consumer Sciences faculty member who has had the student for a 
class will be given the option of writing questions.  In addition, outside 
committee members will be given the option of submitting questions. 

 
• In the case when a faculty member is no longer employed at New Mexico 

State University, the following options will be employed in the order 
given: 

 
♦ Solicit question from former faculty member and handle 

questions and answers by mail. 
 
♦ Solicit question from person currently teaching the comparable 

course. 
 

• The written exam time will take a minimum of 5 hours and a maximum of 
8 hours of writing time.  The time block will be divided by the Major 
Professor among the number of faculty members writing questions.  Each 
faculty member will then be asked to submit questions fitting an 
appropriate response time frame designated by the major Professor.  The 
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Major Professor has the option of screening questions submitted for 
appropriateness for the time frame.  Questions on appropriateness of 
questions for the time frame will be resolved by the Department Head, 
writer of the questions and the Major Professor.  The student will respond 
to all questions submitted. 

 
• The Graduate Student will let the Major Professor know how he/she plans 

to allocate blocks of time to be spent writing and he/she will then be given 
all questions to be accomplished without interruption within each block of 
time. 

 
• Upon completion of the exam, the Major Professor will make at least one 

copy of the total exam.  The Major Professor will then distribute the 
original answers to each faculty member for grading.  A response memo 
will be attached to advise of satisfactory or unsatisfactory response. 

 
• All graded responses will be shared with the Graduate Student before the 

rewriting of unsatisfactory responses and/or the oral exam.  The student 
will be given the opportunity to review the responses under the 
supervision of the major Major Professor.  No copying will be allowed by 
the Student. 

 
• All unsatisfactory responses will be rewritten at least once before the 

student’s orals. 
 

• If an answer is still unsatisfactory upon rewriting, a decision as to whether 
to proceed to the oral exam state will be made by joint consultation among 
the Major Professor, writer of the questions and the Department Head. 

 
• At least 75% of the candidate’s responses must be satisfactory before the 

Graduate Student can proceed to the oral examination stage. 
 

• A complete set of the questions, original answers and response forms will 
be placed in the Graduate Student’s departmental file.  A second set will 
be kept by the Student’s Major Professor. 

 
• An oral examination of each candidate for graduation will be competed during the 

student’s final semester in the Family and Consumer Sciences Department for 
Non Thesis option. 

 
Proposal Meeting for Thesis Candidates 
 
The purposes of the Proposal Meeting are to: 
 

• Allow the Graduate Student to review the intended focus of the thesis with 
the Advisory Committee members. 
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• Allow the Advisory Committee members an opportunity to provide input 

on the thesis proposal. 
 

• Arrive at agreement on the steps to be undertaken in the thesis project. 
 

• The Proposal Meeting is appropriately called when the following contents 
of the proposal have been formulated in writing. 

 
• Reviewed and approved by the Major Professor: 

 
♦ Introduction 
♦ Statement of the problem 
♦ Review of Literature to Date 
♦ Procedures and Instrumentation 
♦ Evidence of consultation with a statistician, if appropriate 
 

Copies of the typed proposal will be distributed to the Advisory Committee.  A cover 
sheet will be signed by all committee members indicating agreement.  A copy of the 
Proposal and signed Cover Sheet will be placed in the graduate Student’s departmental 
file.  The Major Professor will also keep a copy. 
 
Following the Proposal Meeting and prior to the Thesis Defense, additional meetings of 
the Advisory Committee may be called by the Major Professor and/or Graduate Students 
throughout the research process for input and consultation. 
 
When Advisory Committee members are asked to react to any written material related to 
the thesis, they should receive the material one week in advance of when a response is 
expected. 
 
Thesis Defense for Thesis Candidates 
 
The thesis defense consists of the Graduate Student sharing and discussing the thesis 
research with the Advisory Committee members. 
 
The thesis defense will be scheduled when the Major Professor and Graduate Student 
agree the individual is ready to defend the written thesis. 
 
One week prior to the scheduled defense, a complete copy of the thesis including all 
appendix materials will be submitted to members of the Advisory Committee. 
 
Master’s Oral Examination for Thesis and Non-Thesis Candidates 
 
An oral examination of each candidate for graduation will be completed during the 
student’s final semester in the Family and Consumer Sciences Department for both the 
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Thesis and Non Thesis options.  The student must be enrolled in at least 1 credit of FCSC 
599 at the time of the orals. 
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Appendices 
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GRADUATE STUDENT CHECKLIST AND  
DEPARTMENTAL CANDIDACY SIGNATURE FORM 

 
NAME                                     EMAIL
PHONE

                     

 
                     

ADDRESS
CITY/STATE/ZIP

                                         

 
                                              

PERMANENT ADDRESS 

 
                                                                                 

PERMANENT PHONE                     PERMANENT PHONE
 

                     

 
MAJOR PROFESSOR
 

                                                             

CATALOG     SEMESTER COURSE WORK STARTED               EMPHASIS
 

                

STANDARDIZED EXAM (GRE/MILLER ANALOGIES/NMAT/OTHER COMPETED)               
 

  

PROGRAM OF STUDY (SUBMITTED WITHIN 12 HOURS OR LESS
 

                               

GRADUATE COMMITTEE (BY END OF FIRST SEMESTER) 
 
Advisor/Chairperson                         Outside Member
 

                      

2nd Dept. Member                          Other Member
 

                          

LEVELING – IF NEEDED (LIST COURSES) 

 
                                                                                           

 
                                                                                           

COURSES NEEDED FOR REMOVAL OF PROVISIONAL STATUS (LIST COURSES-IF APPLICABLE) 
 

 
                                                                                           

HOURS – MINIMUM 32 NONTHESIS                     30 THESIS
 

                               

15 credits > 500 (List)                                                             

 

                                                                              
                                                                               

50% of credits in Major Field (List)                                                   

 

                                                                               
                                                                                

Minor (8 or more credit hours – List if applicable) 
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At least 50% of minimum credits with other than a single person (Exclusive of thesis) (List courses 
likely to have with professor X) 

 
                                                                                

 
                                                                                

Short Courses - <25% of Total Credits (List)
 

                                            

 
                                                                                

Thesis Credit 4-6 credit hours (If applicable)
 

                                            

Special Problems (492 – credit hours per prefix – List) 
 

 
                                                                                

Special Topics (590 – 9 credit hours per prefix – List) 
 

 
                                                                                

DEPARTMENTAL REQUIREMENTS 
 
 Statistics Course                      Research Methods Course
 

                   

THESIS Title - 
 

                                                                   

PROPOSAL COMPLETED (date)        THESIS SUBMITTED TO GRAD SCHOOL (date)
 

          

MEETINGS  
 
 Candidacy Meeting (date)                                                            
 
 Proposal Meeting (date)                                                             
 
EXAMS 
 
 Written (Non Thesis) (date)                                                          
 
 Oral Defense (Thesis and Non Thesis) (date)                                             
 
 
SIGNATURES OF COMMITTEE MEMBERS  
 
                                                                                  
Advisor            Date 
 
 
                                                                                  
Member           Date 
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Member           Date 
 
 
                                                                                  
Member           Date 
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Tools for Management 
of 

Graduate Student 
Materials 
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Graduate Student Decision 
Faculty Notification Form 

(To be Completed by Department Head) 
 

Distribution List (Check the Blanks of the Persons to Whom the Form is to be Distributed) 
 
Bock, MA…………………………………………………………………………………          

Cummings, MN…………………………………………………………………………...          

DelCampo, R……………………………………………………………………………...          

Devall, E…………………………………………………………………………………..          

XXXXX…………………………………………………………………………………...          

McKee, LH………………………………………………………………………………..          

Morgan, WA………………………………………………………………………………          

Smitley, R…………………………………………………………………………………          

_______ 

Archuleta, M………………………………………………………………………………          

DelCampo, D……………………………………………………………………………...          

_______ 

Bloomquist, P……………………………………………………………………………..          

Blanch, G………………………………………………………………………………….          

Jones, T……………………………………………………………………………………          

Mandabach, K……………………………………………………………………………..          

 

Student Name                                                             

Admission Decision (Check the Blank Associated with the Decision Made) 

 Admit with No Restrictions……………………………………………………….          

 Admit with Leveling Restrictions…………………………………………………          

 Admit Provisionally……………………………………………………………….          

 Do Not Admit……………………………………………………………………..          

Name of Advisor to Whom Student Assigned (If Applicable)                             
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Graduate Student Flow Sheet – Department 
(Date and Initial Blanks) 

 
Name                                         

 
1. Graduate Application Received by Departmental Coordinator………………………….....          

2. Graduate File Folders (Manilla & Hanging) w/ Departmental Graduate Flow Sheet Attached        

3. Graduate Package sent to Relevant Faculty with Return Date………………………………         

• Return Date                                    

4. Date Package Returned with Recommendations to Department Head……………………..          

5. Final Decision 

• Admit with No Restrictions                        

• Admit Provisionally                              

• Do Not Admit                                   

6. Date Returned to Graduate School with Department Head Decision………………………          

7. Faculty Advisor and Other Relevant Faculty Informed of Decision via Faculty Notification Form    

8. Add Student to Faculty Member’s Advising List…………………………………………..          

9. Add Student to Departmental List Serve……………………………………………………          



Revised: September 3, 2009 21 

Evaluation of Letters of Recommendation 
(For Office Use Only) 

 
 
Applicant’s Name                                    
 
Point Values 

5 letter without reservation; a true endorsement backed by factual evidence; author clearly knew 
applicant well; excellent or past performance in mental health care or family services cited 

 
4 strong letter of support, but knew applicant less than one year; less than fully specific examples 

to support strong reference; experience evident; strong but irrelevant experience 
 
3 weak or relatively unfamiliar reference, reference expresses reservation of some type; little 

effort put into reference letter 
 
1-2 reservations either stated outright or thinly veiled 
 

Letter 1              Name of Contact                      Phone Number                
 
    Comments                                                        
 
 
 
Letter 2             Name of Contact                      Phone Number                
 
    Comments                                                        
 
 
 
Letter 3             Name of Contact                      Phone Number                
 
    Comments                                                        
 
 
Total Points                 Average                
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Graduate Selection Score Sheet 
 
 
 
Applicant’s Name:                                            
 
 
I. Grade Point Average (X 2)                  
 

-Use 4 years or last 2 years, whichever is better 
 
-Transfer students use GPA but consider “unofficially” grades from other 
school(s) 
 
-Use GPA of UGR for one weight and GRAD GPA as other weight if 
student has more than 9 hours of graduate credits 
 
 

II. GRE (X 2)                       
 
 
III. Letter of Interest                       
 
 
IV. Resume                            
 
 
V. References (average of all three)                         
 
 
 
 
 
 

 
TOTAL SCORE                            
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Alternatives for Graduate Students 
Not Meeting Deadlines or Not Accepted 

 
If you have applied to the Department of Family and Consumer Sciences and have not been accepted 
or if you want to start your graduate program but cannot meet the deadlines set forth by the Graduate 
School and/or the department, you can still take graduate classes if you have an Undergraduate GPA 
of 3.0 or higher.  The procedure is as follows: 
 
• Complete an application for the Graduate School at New Mexico State University seeking 

admission as a non degree student; 
 
• After consultation with departmental faculty, enroll in desired graduate classes keeping in mind 

that only 9 graduate credits (total of 3 classes) with a GPA of 3.0 or higher can be applied 
towards a graduate degree.  The student should be aware that: 

 
► Some courses cannot be taken if they are restricted to persons who have 

been accepted into the program 
► Other than from the University of New Mexico, NMSU cannot accept 

credits earned in a non degree status at any other university. 
► Completion of course work does not guarantee that he or she will be 

admitted to the Department of Family and Consumer graduate program 
 

• Complete the full application package detailed in the Admission and Program Information 
handout meeting the next set of deadlines for both the Graduate School and the Department of 
Family and Consumer Sciences. 

 



Faculty Distribution and Feedback Form for Prospective Graduate Students 
 
Student                                              
 
                Recommendation (Check All that Apply)   Major  

Professor 
 

         Faculty   Admit     Admit 
Provisional 

     Do Not 
     Admit 

 Assistant- 
   ship (If  
 available 

                                                            Comments 

       

       

       



GRADUATE STUDENT CHECKLIST 
 
 
NAME                                                   MAJOR PROFESSOR                             
 
CATALOG             SEMESTER COURSE WORK STARTED                  EMPHASIS                   
 
GRE/MILLER ANALOGIES COMPLETED                          
 
PROGRAM OF STUDY (SUBMITTED WITHIN 12 HOURS OR LESS)                                          
 
GRADUATE COMMITTEE (BY END OF FIRST SEMESTER) 
   
  Advisor/Chairperson                                               Outside Member                                
 
  2nd Dept. Member                                                                                               
 
LEVELING – IF NEEDED (LIST COURSES) 
 
                                                                                                        
                                                                                                        
 
HOURS – MINIMUM 32 NONTHESIS                 30 THESIS                
 
15 credits > 500 (List)                                                                                       

                                                                                                                                  

                                                                                                                                  

 

50% of credits in Major Field (List)                                                                                     

                                                                                                                                  

                                                                                                                                  

 

Minor (8 or more credit hours – List if applicable) 

                                                                                                                                    

                                                                                                                                    

 

At least 50% of minimum credits with other than a single person (Exclusive of thesis) (List courses likely to have with professor X) 

                                                                                                                                    

                                                                                                                                    

 

Short Courses - < 25% of Total Credits (List)                                                                                       

                                                                                                                                     

 

Thesis Credit 4 – 6 credit hours (If applicable)                                                                                        

 

Special Problems (492 – 6 credit hours per prefix – List) 

                                                                                                                                    

 

Special Research Problems (598 – 6 credit hours per prefix – List) 

                                                                                                                                     

 

Special Topics (590 – 9 credit hours per prefix – List) 
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DEPARTMENTAL REQUIREMENTS 
 Statistics Course                                                     
 
 Research Methods Course                                                     
 
THESIS 
 
TITLE -                                                                                            
 
PROPOSAL COMPLETED (date)                   THESIS SUBMITTED TO GRADUATE SCHOOL (date)           
 
MEETINGS 
 
 Candidacy Meeting (date)                                                                                                 
 
 Proposal Meeting (date)                                                                                                   
 
EXAMS 
 
 Written (Nonthesis) (date)                                                                                                 
 
 Oral Defense (Thesis and Nonthesis) (date)                                                                                    
 

  
 

     

 
 
  

 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 


