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Why is it important to keep track of business transactions?

Keeping complete and accurate records of all business transactions is the only sure
way to measure the success of a business in such terms as profit and losses, growth,
cash flow, and the overall worth of a company. It also allows a company to interpret
historical or seasonal market trends, plan for the future, apply for loans, and estimate
tax obligations.

How can QuickBooks help agriculture producers/agribusinesses?

Quick Books is computer software designed to assist all small business owners in
managing and tracking business finances regardless of the type of industry, in an
efficient, simple, and secure manner. QuickBooks customizes its programs based on
the type of industry vou are in, whether or not you have employees, and what type of
company you have (corporation, LLC, etc.). QuickBooks provides yvou with a wide
assortment of services including:

s Tracking Sales, Bills and Expenses

=  Printing Checks

= Managing Payroll

* Managing and Tracking Inventory

* Creating Estimates and Invoices

*  Organizing Tax Information

* (Creating Balance Sheets, Cash Flow Statements, Financial Ratios, and other

analysis statements
s Much More

Getting Started:

Getting started with QuickBooks is easy. Once the program is loaded onto your
computer, it will assist you step by step in customizing the program to the needs of
you and your company through its EasyStep Interview. All you have to do is click
File and then New Company and the program starts automatically (Appendices | and
2). After that it is simply a process of making program choices that best fit your
company and entering information about your company's finances (Appendix 3). At
this point, you are ready to finish entering relevant transactions and account
information that will update your QuickBooks File to represent your current financial
standing. Now vou are ready to use QuickBooks for all of your business financial
needs (Appendix 4).

The QuickBooks software also includes a "Learning QuickBooks™ training CD that
will give you a complete orientation to the program before you start. It allows you to
watch how the program works and then practice on a fictional company.



e Financial Statement Basics
Two important financial statements that QuickBooks creates automatically from the
information that you provide are the balance sheet (Appendix 5) and the profit and
loss statement (Appendix 6). The balance sheet calculates all current assets and
liabilities, giving a current net value of the company. The profit and loss statement
calculates all income and expenses for the company, showing how the company has
done over a specified period of time. Both the balance sheet and profit and loss
statement can be separated into different accounts based on your specific needs and
the different accounts within your company (Example in Appendix 7).
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Chart of Accountis
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» Money Market Account

s Accourts Recervable Accounts Recervabie

e [overdory Other Curent Asset $1,530.7%

o Undeposted Furds Other Currert Asset 0.00

sFurrture & EQupment Fooed Asset 13,068.29
sFuntue & Equpment Fued Asset 17,268.29
» Accumdated Depreaaton Fuced Asset -4,200.00

e Accourts Payable Accounts Payable 48,209.65

+Credt Card Gredt Card 2.211.38

»Payrol Liabdtes Other Currert Liab, .. 7373
o FICAIMED Payable Other Curent Liab. .. ZXR.64
»FIT Withheid Other Current Liabx. .. 250.00
»FUTA Payable Other Curent Liabr. .. 80.37
o SUI Payeble Other Currect Liabe. . 170.78

»Sakes Tax Payable Cther Curent Luate. .. 1,582.13

+ Mortgage Paysbie Longy Tarm Liabdty -200.00

+L0an Payatie Lang Term Liabdity Z5,489.00

»Operang Bal Equty Equty C.00

sRetaned tarmngs Equity

v Sales InCome

sParts Sales Incame

s Servie InKgos Income

sFrexgh Incorne Lncome

sUncegoreed InCome In oo
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