Take it to the Next Level: skills for Student Success Series

Welcome
Please:

* Mute your microphone until you would like to speak

* While you are waiting for the workshop to begin:

** In chat, type your favorite animal! **

*
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Series Overview
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Our goal for tonight is to review or learn organization
and time management skills.
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What do you already know?
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Organization

Clutter is not just physical stuff. It’s old
ideas, toxic relationships and bad habits.
Clutter is anything that does not support
your better self. eeanorBrownn
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Organization

* What keeps you from being organized?

* What are benefits of being organized?
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7 Tips for Getting/Staying Organized

1. Planner

2. Multi-compartment backpack

3. Timer
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7 Tips for Getting/Staying Organized

Grammar
Notebook
*
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Time Management

Time is the coin of your life.

I+ is the ouly coin you have,
and only you can determine ,
how i+ will be spent. i = 3
Be careful lest you let other 0% 3 j

A1 12

people spend it for you. 5

Carl Sandbura
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Time Management Benefits:
What'’s in it for ME?

Managing your time effectively enables you to:

* Reach your goals  Work smarter instead of
e Accomplish what is most harder

important e Control your time
* Live out your values, e Perform academically

maintain balance * Have the time of your life

Meet deadlines without guilt!

Reduce and manage stress
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Time Management: Setting Priorities

Daily Activities Available Time

Most Important PRIORITY
Family Chores Sleep
Health  School Studying

Not as Important 4 ~
Volunteering Job Hobbies One Day
Sports Time w/ friends 24 hours
1440 minutes
86,400 seconds
A Time Fillers \- Y,
i Social media Video games T.V.

\A(AUR Phone Snap Chat Internet
Instagram YouTube

“Things which matter most must never be at the mercy of things which matter least.”

Johann Wolfgang von Goethe
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“Where Does Your Time Go?” (1 week)

Number of hours of sleep each night 8x7=56
Number of hours spent getting ready each day 1x7=17
Number of hours for meals/snacks (including preparation/clean-up time) 2x7=14
Travel time to and from school 1x5=5

Number of hours per week for regular activities

(volunteer work, intramurals, church, clubs, etc.) =6
Number of hours per day of chores, etc. 1x7=7
Number of hours of work per week =7
Number of hours of school per week (nm avg. 34.25) =35
Number of hours per week with friends, social parties, going out, etc. =10
Number of hours of screen time (tv, phone, computer, games, etc.) 3x7=21

Total = 161

168 hours in a week - 161 hours of activities = 7 available hours / 7= +/- 1hrs

These estimations allow you to look at how you might need to reorganize
time to make room for appropriate study time each week.
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What do you know now?
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Final Thoughts
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Series Reminder
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